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SECTION I ς General Information 
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Introduction  & Purpose 

In the construction industry time is money and delays associated with permitting and approvals add to 
the cost of projects.  The permitting and zoning process can be cumbersome, frustrating and time 
consuming for those not familiar with the road map and nuances of the processes for each municipality 
and governmental agency.  The creation of the Guide to Permitting and Zoning (Guide) for Charlevoix 
County is the result and collaboration of stakeholders in Northwest Lower Michigan to assist individuals 
and businesses involved with construction and development projects.   

The primary goals of the Guide are to both act as a quick reference as well as educate individuals, 
seasoned contractors, and developers with the know-how needed to access critical information in the 
approval process prior to applying for permits or undertaking a project within a county or municipality.  
The applicant or contractor should always contact the local Zoning Administrator, plan reviewer, or 
permit agent of the various agencies prior to beginning a project. 

¢ƘŜ DǳƛŘŜ ƛǎ ƴƻǘ ƛƴǘŜƴŘŜŘ ǘƻ ōŜ ŀ ά5ƻ-It-¸ƻǳǊǎŜƭŦέ ǘƻƻƭΦ  9ŀŎƘ ǇǊƻƧŜŎǘ ƛǎ ŘƛŦŦŜǊŜƴǘ ŀƴŘ ŦƻƭƭƻǿƛƴƎ ǘƘŜ 
flowcharts included in the Guide does not guarantee that a permit or approval will be issued at the end 
of the process.  Applicants and Contractors are encouraged to seek the assistance of local professionals 
who have experience in dealing with the requirements of permits and approvals. 

An understanding of the permitting and approval process will improve the efficiency of the process for 
both the private and public sector, in return creating a more successful project from the onset. More 
introductory information on the planning and zoning process is available in the New Designs For Growth 
! /ƛǘƛȊŜƴΩǎ DǳƛŘŜ ǘƻ Planning & Zoning, which can be found at: www.nwm.org/citizensguide-planning 

  

http://www.nwm.org/citizensguide-planning
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Northwest  Michigan Regional Prosperity Plan   

The Framework for Our Future: A Regional Prosperity 
Plan for Northwest Michigan is a regional resource for 
communities working to meet local goals. The 
Framework was developed, with participation from a 
broad range of community leaders, stakeholders, and 
ǘƘŜ ǇǳōƭƛŎΣ ŀǎ ǇŀǊǘ ƻŦ aƛŎƘƛƎŀƴΩǎ wŜƎƛƻƴŀƭ tǊƻǎǇŜǊƛǘȅ 
Initiative. It includes a wealth of information and tools 
that all parts of the community ς the public, community 
leaders, businesses, nonprofits, public agencies, and 
statewide stakeholders ς can use to supplement their 
local deliberation, planning, and decision-making 
processes.  

The Framework is a starting point for community 
discussions and action around important community 
development issues. While it does not, and cannot, 
comprehensively address the enormous breadth of 
community data and issues associated with these 
issues, ongoing community participation, deliberation, 
and action will help to make this document a valuable 
resource that can support community planning and 
action over the long term. 

 

 

  

  

  

  

  
 

A  REG I O N A L PRO SPERI T Y PLA N
f o r no r t hw est l o w er m i ch i gan

http://nwm.org/rpp
http://nwm.org/rpp-summary
http://nwm.org/rpp-growth
http://nwm.org/rpp-housing
http://nwm.org/rpp-transportation
http://nwm.org/rpp-talent
http://nwm.org/rpp-health
http://nwm.org/rpp-nature
http://nwm.org/rpp-recreation
http://nwm.org/rpp-food
http://nwm.org/rpp-arts
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Related Links: 

Networks Northwest 
www.nwm.org/ 

Northwest Michigan Regional Prosperity Plan 
http://nwm.org/rpp 

New Designs for Growth Development Guidebook 
www.newdesignsforgrowth.com/pages/guidebook/introduction/ 

New Designs for Growth ς ! /ƛǘƛȊŜƴΩǎ DǳƛŘŜ ǘƻ tƭŀƴƴƛƴƎ ϧ ½ƻƴƛƴƎ ƛƴ bƻǊǘƘǿŜǎǘ aƛŎƘƛƎŀƴ 
www.nwm.org/citizensguide-planning 
 
  

http://www.nwm.org/
http://nwm.org/rpp
http://www.newdesignsforgrowth.com/pages/guidebook/introduction/
http://www.nwm.org/citizensguide-planning
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How to Use This Guide 

Flowchart Legend 

The flowchart legend is provided to understand the color coding of flowcharts that may be contained 
ǳƴŘŜǊ ŀ ǎǇŜŎƛŦƛŎ ǳƴƛǘ ƻŦ ƎƻǾŜǊƴƳŜƴǘΩǎ ƭƛǎǘƛƴƎ ƛƴ ǘƘƛǎ ƎǳƛŘŜΦ Lǘ ŀƭǎƻ ǇǊƻǾƛŘŜǎ ƎŜƴŜǊƛŎ ŜȄŀƳǇƭŜǎ ƻŦ the types 
of steps that may be contained in various land use permit processes. However, it is not intended to 
ǊŜǇǊŜǎŜƴǘ ŀ ǎǇŜŎƛŦƛŎ ǳƴƛǘ ƻŦ ƎƻǾŜǊƴƳŜƴǘΩǎ ǇŜǊƳƛǘǘƛƴƎ ǇǊƻŎŜǎǎΦ LŦ ǘƘŜ ǎǇŜŎƛŦƛŎ ǳƴƛǘ ƻŦ ƎƻǾŜǊƴƳŜƴǘ ȅƻǳ ŀǊŜ 
interested in does not contain a permitting process flowchart, please contact the zoning administrator 
for specific application process information. 

 

*NOTE ς The flowcharts included in this guide are for educational purposes on the general process (i.e. 
permitted uses) and following them does not guarantee a permit or approval. Please use contact 
information provided for each municipality included in this document for specific permitting direction. 

  

Determine the Applicable Building Permit 
Authority for the Unit of Government Where 

Your Project is Located 

Green Boxes Represent 
Steps/Actions Associated With 

Selected Municipality (Township, 
Village, or City) 

Purple Boxes Represent 
Changes or Requests 

Blue Boxes Represent Steps/Actions 
Associated With Other Governmental 
Agencies (Located in Section IV, e.g. 

Health Department, Soil Erosion, 
Road Commission/MDOT, DPW, 

MDEQ, Etc.) 

Yellow Boxes Represent 
Decision Points 

No 

Y
e
s

 

SUBMIT APPLICATION 

ZONING ADMINISTRATOR REVIEW 

APPLICATION FOR BUILDING PERMIT 
(SEE SECTION IV) 

APPLICANT TO SECURE 
AGENCY PERMITS IF REQUIRED 

(SEE SECTION IV) 

ZA GRANTS LAND USE PERMIT 

APPLICATION MEETS REQUIREMENTS OF 
THE ZONING ORDINANCE 

MAKE CHANGES TO PLANS & 
RESUBMIT TO ZA 
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Charlevoix County Governmental Units  

 

As you can see from the zoning map shown above, there are 3 incorporated cities and 15 townships that 
are zoned in Charlevoix County and one village that has no zoning. 

  






































































































