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SECTION I – General Information 
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Introduction 

In the construction industry time is money and delays associated with permitting and approvals add to 
the cost of projects.  The permitting and zoning process can be cumbersome, frustrating and time 
consuming for those not familiar with the road map and nuances of the processes for each municipality 
and governmental agency.  The creation of the Guide to Permitting and Zoning (Guide) for Antrim 
County is the result and collaboration of stakeholders in Northwest Lower Michigan to assist individuals 
and businesses involved with construction and development projects.   

Purpose 

The primary goals of the Guide are to both act as a quick reference as well as educate individuals, 
seasoned contractors, and developers with the know-how needed to access critical information in the 
approval process prior to applying for permits or undertaking a project within a county or municipality.  
The applicant or contractor should always contact the local Zoning Administrator, plan reviewer, or 
permit agent of the various agencies prior to beginning a project. 

The Guide is not intended to be a “Do-It-Yourself” tool.  Each project is different and following the 
flowcharts included in the Guide does not guarantee that a permit or approval will be issued at the end 
of the process.  Applicants and Contractors are encouraged to seek the assistance of local professionals 
who have experience in dealing with the requirements of permits and approvals. 

An understanding of the permitting and approval process will improve the efficiency of the process for 
both the private and public sector, in return creating a more successful project from the onset. More 
introductory information on the planning and zoning process is available in the New Designs For Growth 
A Citizen’s Guide to Planning & Zoning, which can be found at: www.nwm.org/citizensguide-planning 
  

http://www.nwm.org/citizensguide-planning
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New Designs for Growth  

“Development needs to go somewhere or it just goes everywhere and looks like anywhere” 
-Quote from the NDFG Development Guidebook 

Scenic views inviting lakes and streams, year-round recreational options, clean air, small town 
friendliness and overall quality of life…these are some of the many attributes stimulating rapid growth in 
the Northwestern Lower Michigan region. The vision of New Designs for Growth is to address this 
development expansion and help the region prosper in a way that protects the natural resources, scenic 
beauty, rural landscape and unique character of each community within the area. 

As a model grassroots effort, which began in 1992 at the Traverse City Area Chamber of Commerce, 
New Designs for Growth (NDFG) has been a guiding force that has helped shape commercial and 
residential developments. As a collaborative team of community volunteers, advocates, planning and 
design professionals, developers and governmental representatives, the initiative continues to help 
shape the future of this region.  NDFG is administered by the Northwest Michigan Council of 
Governments. 

Following the Traverse City Area Chamber of Commerce’s goal to "preserve and enhance the quality of 
natural resources and environments as the basis of a healthy economy," New Designs for Growth goals 
are:  

 Protect the natural and rural landscape character of the region  
 Demonstrate how development can complement the natural landscape, farmland and scenic 

views  
 Provide better alternatives for conventional development practices  
 Reduce visual pollution  
 Encourage good design beyond legal restrictions and minimum standards  
 Promote renovation of existing substandard sites to reduce their negative impacts  
 Promote preservation and improvement of historical and cultural resources  
 Encourage the preservation and enhancement of hamlets, villages, and neighborhoods  
 Promote more effective communication of design principles  

New Designs for Growth goals dovetail perfectly with the statewide initiatives that are set forth through 
the Michigan Land Use Leadership Council’s Ten Tenets for Smart Growth. 

Building upon a fourteen year history, the New Designs for Growth Development Guidebook reflects the 
latest trends and best management practices in designing sustainable communities and regions. It 
includes guiding principles in accordance with Michigan Land Use Leadership Council and Smart Growth 
policies, as well as research from a wide range of stakeholders. It contains specific examples of 
development practices that preserve and protect valuable land resources, while at the same time 
promoting economic strength and viability. The New Designs for Growth Development Guidebook is 
available in print and CD versions through contacting the Northwest Michigan Council of Governments 
Department of Planning and Community Development (www.nwm.org/planning/regional-
planning/regional-planning-staff.html). 
  

http://www.nwm.org/planning/regional-planning/regional-planning-staff.html
http://www.nwm.org/planning/regional-planning/regional-planning-staff.html
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Related Links: 

New Designs for Growth 
www.newdesignsforgrowth.com/ 

Northwest Michigan council of Governments 
www.nwm.org/ 

New Designs for Growth Development Guidebook 
www.newdesignsforgrowth.com/pages/guidebook/introduction/ 

New Designs for Growth – A Citizen’s Guide to Planning & Zoning in Northwest Michigan 
www.nwm.org/citizensguide-planning 
 
  

http://www.newdesignsforgrowth.com/
http://www.nwm.org/
http://www.newdesignsforgrowth.com/pages/guidebook/introduction/
http://www.nwm.org/citizensguide-planning
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How to Use This Guide 

Flowchart Legend 

The flowchart legend is provided to understand the color coding of flowcharts that may be contained 
under a specific unit of government’s listing in this guide. It also provides generic examples of the types 
of steps that may be contained in various land use permit processes. However, it is not intended to 
represent a specific unit of government’s permitting process. If the specific unit of government you are 
interested in does not contain a permitting process flowchart, please contact the zoning administrator 
for specific application process information. 

 

*NOTE – The flowcharts included in this guide are for educational purposes on the general process (i.e. 
permitted uses) and following them does not guarantee a permit or approval. Please use contact 
information provided for each municipality included in this document for specific permitting direction. 

  

Determine the Applicable Building Permit 
Authority for the Unit of Government Where 

Your Project is Located 

Green Boxes Represent 
Steps/Actions Associated With 

Selected Municipality (Township, 
Village, or City) 

Purple Boxes Represent 
Changes or Requests 

Blue Boxes Represent Steps/Actions 
Associated With Other Governmental 
Agencies (Located in Section IV, e.g. 

Health Department, Soil Erosion, 
Road Commission/MDOT, DPW, 

MDEQ, Etc.) 

Yellow Boxes Represent 
Decision Points 

No 

Yes 

SUBMIT APPLICATION 

ZONING ADMINISTRATOR REVIEW 

APPLICATION FOR BUILDING PERMIT 
(SEE SECTION IV) 

APPLICANT TO SECURE 
AGENCY PERMITS IF REQUIRED 

(SEE SECTION IV) 

ZA GRANTS LAND USE PERMIT 

APPLICATION MEETS REQUIREMENTS OF 
THE ZONING ORDINANCE 

MAKE CHANGES TO PLANS & 
RESUBMIT TO ZA 
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Antrim County Governmental Units 

 

As you can see from the zoning map shown above, there are 5 incorporated villages and 7 townships 
that are zoned in Antrim County, while 8 townships have no zoning. County, village and township 
websites containing government contacts, zoning ordinances, master plans and more can be found at: 
www.newdesignsforgrowth.com/pages/smartgrowthresources/northwestlowermichiganmunicipalplann
ingresources/. 

  

http://www.newdesignsforgrowth.com/pages/smartgrowthresources/northwestlowermichiganmunicipalplanningresources/
http://www.newdesignsforgrowth.com/pages/smartgrowthresources/northwestlowermichiganmunicipalplanningresources/
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Antrim County Permitting & Zoning: Special Requirements 

There are a few requirements that affect building/development activities in certain areas of the county, 
even where there is no zoning ordinance. 

• The County Building department recommends building 10 feet from the property line, but this is 
not a requirement.  

• If developing within 500 feet from a lake, river, or regulated wetland, developers have to get a 
soil erosion permit from county.  

• There is a special building ordinance if you are within a 10 mile radius of an airport.  The 
ordinance limits the height of a building – developer must go to the airport for a special permit.   
18 page Airport Ordinance located on the county website: 
www.antrimcounty.org/downloads/airport_zoning_ordinance_3.pdf  

• State requires a special permit for building within 500 feet of the Jordan River.  Applicants must 
go to the committee and get a permit.  Contact:  DNRE Zoning Administrator Brian Bury @ 989-
732-3541 x 5088.  

• If you build within Lakes of the North (www.lakesofthenorth.com/), the association has their 
own rules and regulations related to building activities.  This is not a zoning requirement, but it 
does affect what and where you can build.  

Other than the items listed above, if developer builds or develops in an Antrim County township or 
village with no zoning ordinance, developer must garner a building permit only. 
 

http://www.antrimcounty.org/downloads/airport_zoning_ordinance_3.pdf
http://www.lakesofthenorth.com/
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SECTION II – Township Permitting & Zoning Process 
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Banks Township 

Township Office 6520 Center Street 
PO Box 68 
Ellsworth, Michigan 49729 
231.588.6126 phone 
231.588.2079 fax 
clerk@bankstownship.net 

Office Hours No regular hours 

Website www.bankstownship.net 

Supervisor Thomas Mann 
231.676.3800 phone 
thomasmann@charter.net 

Assessor Amy Jenema/Dawn Plude 
231.632.3529 phone 
assessoramy@gmail.com 

Zoning Administrator Andrew Veenstra 
231.599.2647 phone 
zoning@bankstownship.net 

Documents Zoning Ordinance 
www.bankstownship.net/ZoningOrdinanceAug10.pdf 
Forms & Applications 
www.bankstownship.net/forms.html 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:clerk@bankstownship.net
http://www.bankstownship.net/
mailto:thomasmann@charter.net
mailto:assessoramy@gmail.com
mailto:zoning@bankstownship.net
http://www.bankstownship.net/ZoningOrdinanceAug10.pdf
http://www.bankstownship.net/forms.html
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Banks Township Map 
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Central Lake Township 

Township Office 1622 North M-88 Highway 
PO Box 748 
Central Lake, Michigan 49622  
clerk@centrallaketownship.com  
231.544.6687 phone 
231.544.1114 fax 

Office Hours Monday through Friday,  9:00  a.m. to 12:00 p.m. 

Website www.antrimcounty.org/centrallake.asp 

Supervisor Stanley Bean 
231.544.8253 phone 

Assessor Jim Keller 
231.584.2150 phone 
Office Hours:  Wednesday. and Thursday 9:00 a.m. to 3:00 p.m. 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:clerk@centrallaketownship.com
http://www.antrimcounty.org/centrallake.asp
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Central Lake Township Map 
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Chestonia Township 

Township Office 5845 Alba Highway 
Alba, Michigan  49611 
231.584.3222 phone 

Office Hours No regular hours 

Website www.antrimcounty.org/chestoniatwp.asp 

Supervisor Robert Beckner  
3955 Second Street 
PO Box 97 
Alba, Michigan 49611 
231.584.2915 phone 

Assessor Jim Keller 
231.584.2150 phone 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.antrimcounty.org/chestoniatwp.asp
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Chestonia Township Map 
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Custer Township 

Township Office 2949 Alden Highway 
Mancelona, Michigan 49659 

Office Hours No regular hours 

Website www.antrimcounty.org/custertwp.asp 

Supervisor Robert  Ricksgers 
4236 Ricksgers Road 
Alden, Michigan 49612 
231.331.4011 phone 
231.331.4184 fax 

Assessor  Robert Logee  
P.O. Box 193  
Alden, Michigan 49612  
231.331.7303 phone 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.antrimcounty.org/custertwp.asp
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Custer Township Map 
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Echo Township 

Township Office 1720 Six-Mile Lake Road 
East Jordan, Michigan 49727 
231.544.6269 phone 

Office Hours No regular hours 

Website www.antrimcounty.org/echotwp.asp 

Supervisor William Derenzy  
4954 West Old State Road 
Central Lake, Michigan 49622 
231.544.6100 phone 

Assessor Amy Jenema 
231.632.3529 phone 
assessoramy@gmail.com 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.antrimcounty.org/echotwp.asp
mailto:assessoramy@gmail.com
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Echo Township Map 
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Elk Rapids Township 

Township Office 315 Bridge Street 
PO Box 365 
Elk Rapids, Michigan  49629  
231.264.9333 phone 
231.264.6676 fax 
cboals@elkrapids.com  

Office Hours Monday through Friday 9:00 a.m.to 3:00 p.m. 

Website www.elkrapids.com 

Supervisor/Assessor Bill White 
231.264.9333 (extension 113) phone 
bwhite@elkrapids.com  

Zoning Administrator Leonard Harrett 
231.264.9333 (extension 115) phone 
231.264.6965 phone 
zonead@elkrapids.com 

Zoning Ordinance www.elkrapids.com/Township/2010-ZoningOrdinance/2010-Aug26-
Revised%20Ordinance.pdf 

All Downloads and Permits www.elkrapids.com/Township/H-download.htm 
Township Fee Resolution Schedule 
Township Zoning Map 
Township Master Plan 
Township Land Use Maps 
Township Sub-Division Control Ordinance 

Applications: 
Township Planning - Zoning Application (Rezoning, Special Use, Special 
Exception, Site Plan Review & Planned Development Application) 
Township Zoning – Application Permit 
Township ZBA – Variance 
Township Sign Permit 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:cboals@elkrapids.com
http://www.elkrapids.com/
mailto:bwhite@elkrapids.com
mailto:zonead@elkrapids.com
http://www.elkrapids.com/Township/2010-ZoningOrdinance/2010-Aug26-Revised%20Ordinance.pdf
http://www.elkrapids.com/Township/2010-ZoningOrdinance/2010-Aug26-Revised%20Ordinance.pdf
http://www.elkrapids.com/Township/H-download.htm
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Elk Rapids Township Map 

 



2012 Antrim County Guide to Permitting and Zoning 21 

  

Forest Home Township 

Township Office 321 North Bridge Street 
PO Box 317 
Bellaire, Michigan 49615 
231.533.8003 phone 
231.533.5067 fax 

Office Hours No regular hours 

Website www.foresthometwp.com 

Supervisor/ Terry Smith 
Zoning Administrator 231.533.8003 phone 

Assessor Bob Logee 
231.331.7303 phone 

Zoning Ordinance www.foresthometwp.com/zoning.asp 

Note Our vision of what Forest Home Township will look like in the future: 
We picture Forest Home Township as a hilly peninsula surrounded by 
clean, clear lakes and rivers. From our roadways we see vistas of farms 
& fields, meadows and forests, lakes and valleys. People's homes and 
businesses are built in harmony with nature. 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.foresthometwp.com/
http://www.foresthometwp.com/zoning.asp


2012 Antrim County Guide to Permitting and Zoning 22 

  

Forest Home Township Map 
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Helena Township 

Township Office P.O. Box 177 
8751 Helena Road 
Alden, Michigan 49612 
231.331.4643 phone 
231.331.6713 fax 

Office Hours Monday through Thursday, 9:00 a.m. to 12:00 p.m. 

Website www.helenatownship.net/ 

Supervisor Penny Wagner 
231.564.2848 phone 
supervisor@helenatownship.com 

Assessor Bob Logee 
231.331.7303 phone 
assessor@helenatownship.com 

Zoning/Permits Guy Molby 
231.331.7303 phone 
zoning@helenatownship.com 

Zoning Ordinance www.helenatownship.net/documents/zoning_ordinance.pdf 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.helenatownship.net/
mailto:supervisor@helenatownship.com
mailto:assessor@helenatownship.com
mailto:zoning@helenatownship.com
http://www.helenatownship.net/documents/zoning_ordinance.pdf
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Helena Township Map 
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Jordan Township 

Township Office 2647 Mount Bliss Road 
East Jordan, Michigan  49727 

Office Hours No regular hours 

Website www.antrimcounty.org/jordantwp.asp 

Supervisor Tim Morris 
981 Morris Road 
East Jordan, Michigan 49727 
231.536.7413 phone 

Assessor Jim Keller  
231.584.2150 phone 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.antrimcounty.org/jordantwp.asp
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Jordan Township Map 
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Kearney Township 

Township Office 202 North Bridge Street 
PO Box 51 
Bellaire, Michigan 49615 
kearneytwp@live.com 
231.533.5719 phone 
231.533.5290 fax 

Office Hours no regular hours 

Website www.antrimcounty.org/kearneytwp.asp 

Supervisor Rolland Kotz  
231.533.8880 phone 

Assessor David Grimm  
231.533.5811 phone 

Zoning Administrator Dan Hiltz 
231.533.6099 office 
231.350.1625 mobile 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:kearneytwp@live.com
http://www.antrimcounty.org/kearneytwp.asp
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Kearney Township Map 
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Mancelona Township 

Township Office 9610 South M-88 Highway 
PO Box 332 
Mancelona, Michigan 49659 
231.587.8651 phone 
231.587.0708 fax 

Office Hours Monday thought Friday  8:30 a.m. to 1:00 p.m. 

Website www.mancelonatownship.com 

Supervisor Chuck Johnson 
231.587.8651 phone 

Assessor Amy Jenema 
Dawn Plude, Deputy  
231.587.4737 phone 
assessoramy@gmail.com 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.mancelonatownship.com/
mailto:assessoramy@gmail.com
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Mancelona Township Map 
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Milton Township 

Township Office 7023 Cherry Ave 
PO Box 309 
Kewadin, Michigan 49648 
231.264.6612 phone 
231.264.6728 fax 

Office Hours Monday through Wednesday: 8:30 a.m. to 3:30 p.m. 

Website www.miltontownship.org/ 

Supervisor Lon Bargy 
231.264.5190 phone 

Assessor Amy Jenema 
231.264.6100 phone 
assessoramy@gmail.com 
Hours:  Wednesday.  8:30 a.m. to 4:00 p.m. 

Zoning Administrator Chris Weinzapfel 
231.264.6697 phone 
miltonzoning@gmail.com 
Hours:  Monday through Friday 7:00 a.m. to 3:00 p.m. 

Zoning Ordinance www.miltontownship.org/zoningord.html 

Forms www.miltontownship.org/forms.html 
Milton Township Parcel Division Application 
Notice to Assessors for Land Division 
Petition for Change of Property Classification 
Zoning Permit 
Application for Hearing/Notice of Appeal 
Zoning Application 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.miltontownship.org/
mailto:assessoramy@gmail.com
mailto:miltonzoning@gmail.com
http://www.miltontownship.org/zoningord.html
http://www.miltontownship.org/forms.html
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Milton Township Map 
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Star Township 

Township Office 6775 Alba Highway 
Alba, Michigan 49611 

Office Hours No regular hours 

Website www.antrimcounty.org/startwp.asp 

Supervisor Richard Steel 
231.584.3322 phone 

Assessor Jim Keller 
231.584.2150 phone 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.antrimcounty.org/startwp.asp
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Star Township Map 
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Torch Lake Township 

Township Office 2355 North US-31 
PO Box 713 
Eastport, Michigan 49627 
231.599.2036 phone 
231.599.2981 fax 

Office Hours Monday, Wednesday & Friday 9:00 a.m. to 12:00 pm. 

Website www.torchlaketownship.org/ 

Supervisor George Parker 
231.599.2036 phone 
supervisor@torchlaketownship.org 

Assessor Pat Suboski 
assessor@torchlaketownship.org  
231.590.9311 phone 

Zoning Administrator Bill Briggs 
bbriggs@torchlaketownship.org 
231.599.2036 phone 

Hours:  Tues-Thurs. 9:00am-2:30pm 

Zoning Ordinance www.torchlaketownship.org/pdf-docs/1008-
30TorchLakePUDversion19%286_9_10%29cleancopy.pdf 

Other Ordinances www.torchlaketownship.org/Ordinances.aspx 
Farmland and Open Space Development Rights Ordinance 
Public Parks, Accesses and Road-End Use 
Public Access and Mooring Ordinance 
Cemetery Ordinance 
Blight Elimination Ordinance 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.torchlaketownship.org/
mailto:supervisor@torchlaketownship.org
mailto:assessor@torchlaketownship.org
mailto:bbriggs@torchlaketownship.org
http://www.torchlaketownship.org/pdf-docs/1008-30TorchLakePUDversion19%286_9_10%29cleancopy.pdf
http://www.torchlaketownship.org/pdf-docs/1008-30TorchLakePUDversion19%286_9_10%29cleancopy.pdf
http://www.torchlaketownship.org/Ordinances.aspx
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Torch Lake Township Map 
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Warner Township 

Township Office 2434 Ray Street 
PO Box 176 
Elmira, Michigan 49730 
231.546.3568 phone 

Office Hours No regular hours 

Website www.antrimcounty.org/warnertwp.asp 

Supervisor Matthew Dobrzelewski 
1663 Dobleski Road 
Elmira, Michigan 49730 
231.546.3368 phone 

Assessor Amy Jenema 
231.632.3529 phone 
assessoramy@gmail.com 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://www.antrimcounty.org/warnertwp.asp
mailto:assessoramy@gmail.com
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Warner Township Map 
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SECTION III – Village Permitting & Zoning Process 
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Village of Bellaire 

Village Office 202 North Bridge Street 
PO Box 557 
Bellaire, Michigan  49615 
231.533.8213 phone 
231.533.4183 fax 
vlgclerk@bellairemichigan.com  

Office Hours Monday – Friday, 8:00 a.m. to 4:00 p.m. 

Website www.bellairemichigan.com  

President David Schulz 
231.533.8213 phone 
vlgpres.dschulz@bellairemichigan.com 
Hours: Thursday 2:00 p.m. to 4:00 p.m.  

Zoning Administrator Janet Koch 
231.533.8213 phone 
vlgclerk@bellairemichigan.com 

Zoning Ordinance: www.bellairemichigan.com/zoning_ord.html 

Applications & Forms www.bellairemichigan.com/zoning_permits.html 
Fence Permit Application 
Land Division Permit Application 
Land Use Permit Application (for a single family residence, shed, etc.) 
Planned Unit Development Application 
Sign Permit Application 
Special Use Permit Application  
Change of Use Permit 
Demand for Appeal Form 
Nonconforming Use Classification - Class A 
Petition to Amend the Zoning Ordinance 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:vlgclerk@bellairemichigan.com
http://www.bellairemichigan.com/
mailto:vlgpres.dschulz@bellairemichigan.com
mailto:vlgclerk@bellairemichigan.com
http://www.bellairemichigan.com/zoning_ord.html
http://www.bellairemichigan.com/zoning_permits.html
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Village of Bellaire Map 
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Village of Bellaire Permitting Process Flowchart 

Land Use Permits 

(For single family, duplexes and accessory structures permitted by right in the zoning ordinance) 

  

No 
Yes 

APPLICATION 
(A Site Plan shall accompany each Application, and should include lot 

dimensions, all structures on the parcel, setbacks, and proposed 
structures) 

*NOTE: This does not need to be an engineering drawing 

ZONING ADMINISTRATOR REVIEW 
(Applications are reviewed and permits issued within 7 working days. 

ZA verifies that all Agency Permits have been Secured) 

APPLICATION FOR BUILDING PERMIT 
(SEE SECTION IV) 

(Antrim County Building Department) 

APPLICANT TO SECURE 
AGENCY PERMITS IF REQUIRED  

(SEE SECTION IV) 
(Health Department, Soil Erosion, Road 
Commission/MDOT, DPW, MDEQ, Etc.) 

ZA GRANTS LAND USE PERMIT 

APPLICATION MEETS REQUIREMENTS OF 
THE ZONING ORDINANCE 

ZONING BOARD OF APPEALS 
(Applicant may appeal within 30 days of the 

decision of the ZA to the ZBA) 

 

*NOTE – The flowcharts included in this guide are for educational purposes on the general process and 
following them does not guarantee a permit or approval. Please use contact information provided for 
each municipality included in this document for specific permitting direction.  
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Village of Central Lake 

Village Office 1622 North M-88 Highway 
PO Box 368 
Central Lake, Michigan  49622  
231.544.6483 phone 
231.544.2218 fax 
vclk@charterinternet.com 

Office Hours Monday-Friday, 8:00 a.m. to 12:00 p.m. 

Website www.centrallakemi.org/ 

President Larry Blamer 
231.544.6483 phone 

Zoning Administrator  Scott Barrett 
231.544.6483 phone 

Zoning Ordinance www.centrallakemi.org/images/zoning_ord.pdf  
www.centrallakemi.org/zoning.html 
(Ordinance contents available here by section) 

Applications & Forms www.centrallakemi.org/zoning.html 
Fence Permit Application 
Land Use Zoning Permit Application 
Sign Permit Application 
Special Use Zoning Permit Application 
Zoning Ordinance Fee Schedule 

Village Code & Permits www.centrallakemi.org/code.html 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:vclk@charterinternet.com
http://www.centrallakemi.org/
http://www.centrallakemi.org/images/zoning_ord.pdf
http://www.centrallakemi.org/zoning.html
http://www.centrallakemi.org/zoning.html
http://www.centrallakemi.org/code.html
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Village of Central Lake Map 
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Village of Central Lake Permitting Process Flowchart 

Land Use Permits 

(For single family, duplexes and accessory structures permitted by right in the zoning ordinance) 

  

No 
Yes 

APPLICATION 
(A Site Plan shall accompany each Application, and should include lot 

dimensions, all structures on the parcel, setbacks, and proposed 
structures) 

*NOTE: This does not need to be an engineering drawing 

ZONING ADMINISTRATOR REVIEW 
(Applications are reviewed and permits issued within 7 working days. 

ZA verifies that all Agency Permits have been Secured) 

APPLICATION FOR BUILDING PERMIT 
(SEE SECTION IV) 

(Antrim County Building Department) 

APPLICANT TO SECURE 
AGENCY PERMITS IF REQUIRED  

(SEE SECTION IV) 
(Health Department, Soil Erosion, Road 
Commission/MDOT, DPW, MDEQ, Etc.) 

ZA GRANTS LAND USE PERMIT 

APPLICATION MEETS REQUIREMENTS OF 
THE ZONING ORDINANCE 

ZONING BOARD OF APPEALS 
(Applicant may appeal within 30 days of the 

decision of the ZA to the ZBA) 

 

*NOTE – The flowcharts included in this guide are for educational purposes on the general process and 
following them does not guarantee a permit or approval. Please use contact information provided for 
each municipality included in this document for specific permitting direction.  
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Village of Elk Rapids 

Village Office 315 Bridge Street 
PO Box 398 
Elk Rapids, Michigan  49629 
231.264.9274 phone 
231.264.6337 fax 

Office Hours Monday - Friday, 8:00 a.m. to 5:00 p.m. 

Website village.elkrapids.org 

Village Manager/Clerk Marcia Price 
231.264.9274 phone 
vllgclerk@elkrapids.org 

Planning & Zoning Steven Ravezzani 
Administrator 231.264.9274 phone 

vllgzoning@elkrapids.org  

Documents Zoning and Unified Development Code:  
www.amlegal.com/nxt/gateway.dll/Michigan/elkrapidsmi/villageofelkra
pidsmichiganzoningandunifi?f=templates$fn=default.htm$3.0$vid=amle
gal:elkrapids_mi 

Application Forms: elkrapids.org/H11-Zoning-Administrator.html  

Note Mission Statement:  We are committed to providing residents, property 
owners, business people and visitors with an environment that 
promotes safe, productive, and happy lives in an efficient and caring 
manner. 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

http://village.elkrapids.org/
mailto:vllgclerk@elkrapids.org
mailto:vllgzoning@elkrapids.org
http://www.amlegal.com/nxt/gateway.dll/Michigan/elkrapidsmi/villageofelkrapidsmichiganzoningandunifi?f=templates$fn=default.htm$3.0$vid=amlegal:elkrapids_mi
http://www.amlegal.com/nxt/gateway.dll/Michigan/elkrapidsmi/villageofelkrapidsmichiganzoningandunifi?f=templates$fn=default.htm$3.0$vid=amlegal:elkrapids_mi
http://www.amlegal.com/nxt/gateway.dll/Michigan/elkrapidsmi/villageofelkrapidsmichiganzoningandunifi?f=templates$fn=default.htm$3.0$vid=amlegal:elkrapids_mi
http://elkrapids.org/H11-Zoning-Administrator.html
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Village of Elk Rapids Map 
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Village of Elk Rapids Permitting Process Flowchart 

Land Use Permits 

(For single family, duplexes and accessory structures permitted by right in the zoning ordinance) 

  

No 
Yes 

APPLICATION 
(A Site Plan shall accompany each Application, and should include lot 

dimensions, all structures on the parcel, setbacks, and proposed 
structures) 

*NOTE: This does not need to be an engineering drawing 

ZONING ADMINISTRATOR REVIEW 
(Applications are reviewed and permits issued within 7 working days. 

ZA verifies that all Agency Permits have been Secured) 

APPLICATION FOR BUILDING PERMIT 
(SEE SECTION IV) 

(Antrim County Building Department) 

APPLICANT TO SECURE 
AGENCY PERMITS IF REQUIRED  

(SEE SECTION IV) 
(Health Department, Soil Erosion, Road 
Commission/MDOT, DPW, MDEQ, Etc.) 

ZA GRANTS LAND USE PERMIT 

APPLICATION MEETS REQUIREMENTS OF 
THE ZONING ORDINANCE 

ZONING BOARD OF APPEALS 
(Applicant may appeal within 30 days of the 

decision of the ZA to the ZBA) 

 

*NOTE – The flowcharts included in this guide are for educational purposes on the general process and 
following them does not guarantee a permit or approval. Please use contact information provided for 
each municipality included in this document for specific permitting direction.  
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Village of Ellsworth 

Village Office 6520 Center Street 
PO Box 265 
Ellsworth, Michigan  49729  
231.588.7411 phone 
231.588.2079 fax 
office@villageofellsworth.com 

Office Hours No regular hours 

Website www.villageofellsworth.com 

President Hugh Campbell 

Zoning Administrator Andrew Veenstra 
Forms and applications to:  11712 Atwood Rd.  

Ellsworth, Michigan  49729 
231.599.2647 phone 

Documents Zoning Ordinance 
www.villageofellsworth.com/ordzon/ 
Village%20Zoning%20Ordinance2.pdf 

Also available: 
Village Master Plan 
Village of Ellsworth & Banks Twp. Community Recreation Plan 
www.villageofellsworth.com/reports_plans.html#ordinances 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:office@villageofellsworth.com
http://www.villageofellsworth.com/
http://www.villageofellsworth.com/ordzon/Village%20Zoning%20Ordinance2.pdf
http://www.villageofellsworth.com/ordzon/Village%20Zoning%20Ordinance2.pdf
http://www.villageofellsworth.com/reports_plans.html#ordinances
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Village of Ellsworth Map 
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Village of Ellsworth Permitting Process Flowchart 

Land Use Permits 

(For single family, duplexes and accessory structures permitted by right in the zoning ordinance) 

  

No 
Yes 

APPLICATION 
(A Site Plan shall accompany each Application, and should include lot 

dimensions, all structures on the parcel, setbacks, and proposed 
structures) 

*NOTE: This does not need to be an engineering drawing 

ZONING ADMINISTRATOR REVIEW 
(Applications are reviewed and permits issued within 7 working days. 

ZA verifies that all Agency Permits have been Secured) 

APPLICATION FOR BUILDING PERMIT 
(SEE SECTION IV) 

(Antrim County Building Department) 

APPLICANT TO SECURE 
AGENCY PERMITS IF REQUIRED  

(SEE SECTION IV) 
(Health Department, Soil Erosion, Road 
Commission/MDOT, DPW, MDEQ, Etc.) 

ZA GRANTS LAND USE PERMIT 

APPLICATION MEETS REQUIREMENTS OF 
THE ZONING ORDINANCE 

ZONING BOARD OF APPEALS 
(Applicant may appeal within 30 days of the 

decision of the ZA to the ZBA) 

 

*NOTE – The flowcharts included in this guide are for educational purposes on the general process and 
following them does not guarantee a permit or approval. Please use contact information provided for 
each municipality included in this document for specific permitting direction.  
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Village of Mancelona 

Village Office 120 West State Street 
PO Box 648 
Mancelona, Michigan  49659 
231.587.8331 phone 
231.587.5730 fax 
mancelonaclerk@sbcglobal.net 

Office Hours Monday, Wednesday and Thursday 9:00 a.m. to 4:00 p.m. 

Website www.villageofmancelona.org/  

President Kathy Altrock 
231.587.8331 phone 

Zoning Administrator Michael Allison 
616.450.4032 phone 

  

This guide to permitting and zoning was completed through the best efforts of staff working with local 
officials to determine jurisdiction-specific policy and processes associated with development. If the 
information contained herein needs to be updated or expanded, please contact the Northwest Michigan 
Council of Governments at 231.929.5000.  

mailto:mancelonaclerk@sbcglobal.net
http://www.villageofmancelona.org/
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Village of Mancelona Map 
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Village of Mancelona Permitting Process Flowchart 

Land Use Permits 

(For single family, duplexes and accessory structures permitted by right in the zoning ordinance) 

 

No 
Yes 

APPLICATION 
(A Site Plan shall accompany each Application, and should include lot 

dimensions, all structures on the parcel, setbacks, and proposed 
structures) 

*NOTE: This does not need to be an engineering drawing 

ZONING ADMINISTRATOR REVIEW 
(Applications are reviewed and permits issued within 7 working days. 

ZA verifies that all Agency Permits have been Secured) 

APPLICATION FOR BUILDING PERMIT 
(SEE SECTION IV) 

(Antrim County Building Department) 

APPLICANT TO SECURE 
AGENCY PERMITS IF REQUIRED  

(SEE SECTION IV) 
(Health Department, Soil Erosion, Road 
Commission/MDOT, DPW, MDEQ, Etc.) 

ZA GRANTS LAND USE PERMIT 

APPLICATION MEETS REQUIREMENTS OF 
THE ZONING ORDINANCE 

ZONING BOARD OF APPEALS 
(Applicant may appeal within 30 days of the 

decision of the ZA to the ZBA) 

 

*NOTE – The flowcharts included in this guide are for educational purposes on the general process and 
following them does not guarantee a permit or approval. Please use contact information provided for 
each municipality included in this document for specific permitting direction.  
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SECTION IV – Antrim County Governmental Agencies 
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Antrim County Departments & Government Agencies 

Register of Deeds Patty Niepoth 
PO Box 376 
Bellaire, Michigan  49615 
231.533.6683 phone 
231.533.8317 fax 
registerofdeeds@antrimcounty.org 

County Surveyor Scott Papineau 
4201 North M88 
Central Lake, Michigan  49622 
231.544.8020 or 231.547.6882 phone 
pappysa.fca@charterinternet.com 

County Administrator Peter Garwood 
PO Box 187 
Bellaire, Michigan  49615 
231.533.6265 phone 
231.533.8111 fax 
coordinator@antrimcounty.org 

  

mailto:registerofdeeds@antrimcounty.org
mailto:pappysa.fca@charterinternet.com
mailto:coordinator@antrimcounty.org
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Antrim County Construction Code 

Office 203 East Cayuga Street 
PO Box 188 
Bellaire, Michigan 49615 
231.533.8373 phone 
constructioncode@antrimcounty.org 

Office Hours Monday – Friday, 8:00 a.m. to 4:30 p.m. 

Website www.antrimcounty.org/construction.asp 

Building Official Robert Massey 
231.533.8373 phone 
masseyr@antrimcounty.org 

Building Inspector Melvin Grandy 
231.533.8373 phone 
constructioncode@antrimcounty.org 

Building Inspector/ Michael McPherson 
Plan Reviewer 231.533.8373 phone 

constructioncode@antrimcounty.org 
  

mailto:constructioncode@antrimcounty.org
http://www.antrimcounty.org/construction.asp
mailto:masseyr@antrimcounty.org
mailto:constructioncode@antrimcounty.org
mailto:constructioncode@antrimcounty.org
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Antrim County Drain Commissioner 

Office PO Box 287 
Bellaire, Michigan 49615 
231.533.6265 phone 

Website www.antrimcounty.org/drain.asp 

Drain Commissioner Mark Stone 
draincommissioner@antrimcounty.org 

  

http://www.antrimcounty.org/drain.asp
mailto:draincommissioner@antrimcounty.org


2012 Antrim County Guide to Permitting and Zoning 59 

  

Antrim County Emergency Management Agency 

Office PO Box 333  
Bellaire, Michigan 49615  
231.533.6569 phone 

Website www.antrimcounty.org/emergency.asp 

Director Carl Goeman 
emergencymanagement@antrimcounty.org 

  

http://www.antrimcounty.org/emergency.asp
mailto:emergencymanagement@antrimcounty.org


2012 Antrim County Guide to Permitting and Zoning 60 

  

Health Department of Northwest Michigan 

Mancelona Office Mancelona Family Resource Center 
205 Grove Street 
Mancelona, Michigan   49659 
231.587.5052 phone 
231.587.5313 fax 

Dental Clinic 231.587.5068 phone 

Bellaire Office 209 Portage Drive 
Bellaire, Michigan 49615 
231.533.8670 phone 
231.533.8450 fax 
800.432.4121 toll free phone 

Website www.nwhealth.org/ 

Antrim County Commission on Aging 

Office 308 East Cayuga 
PO Box 614 
Bellaire, Michigan 49615 
231.533.8703 phone 
231.533.5310 fax 

Office Hours Monday - Friday, 8:30 a.m. - 4:30 p.m. 

Website www.antrimcounty.org/coa.asp 

Director Michael Neubecker 
neubeckerm@antrimcounty.org 

  

http://www.nwhealth.org/
http://www.antrimcounty.org/coa.asp
mailto:neubeckerm@antrimcounty.org
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Antrim County Road Commission  

Office 319 East Lincoln Street 
PO Box 308 
Mancelona, Michigan  49659 
231.587.8521 phone 
231.587.8156 fax 
email@antrimcrc.org 

Office Hours Monday – Friday, 7:00 a.m. to 3:30 p.m. 

Website www.antrimcrc.org  

Superintendent Peter Stumm 

Engineer/Manager Burt Thompson 

Office Manager Dale Farrier 

Applications Right Of Way Permit Application 
www.antrimcrc.org/wp-content/uploads/2011/05/CRA-100-03_05.pdf 

  

mailto:email@antrimcrc.org
http://www.antrimcrc.org/
http://www.antrimcrc.org/wp-content/uploads/2011/05/CRA-100-03_05.pdf
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Antrim County Soil Erosion Control Program 

Office Antrim Conservation District 
4820 Stover Road 
Bellaire, Michigan 49615 
231.533.8363 phone 
231.533.6388 fax 

Website www.antrimcd.com/ 

Application www.antrimcd.com/#!water-quality 

http://www.antrimcd.com/
http://www.antrimcd.com/#!water-quality

	Introduction
	New Designs for Growth
	How to Use This Guide
	Antrim County Governmental Units
	Antrim County Permitting & Zoning: Special Requirements
	Banks Township
	Central Lake Township
	Chestonia Township
	Custer Township
	Echo Township
	Elk Rapids Township
	Forest Home Township
	Helena Township
	Jordan Township
	Kearney Township
	Mancelona Township
	Milton Township
	Star Township
	Torch Lake Township
	Warner Township
	Village of Bellaire
	Village of Central Lake
	Village of Elk Rapids
	Village of Ellsworth
	Village of Mancelona
	Antrim County Departments & Government Agencies
	Antrim County Construction Code
	Antrim County Drain Commissioner
	Antrim County Emergency Management Agency
	Health Department of Northwest Michigan
	Antrim County Road Commission
	Antrim County Soil Erosion Control Program

